VILLAGE OF FLAT ROCK

POSITION DESCRIPTION

Position: Park Ranger (Part-Time)

Position Summary: The Park Rangeris responsible forthe operation and maintenance of the Park at Flat
Rock, a municipal park of the Village of Flat Rock, and the implementation of related policies adopted by
the Village Council. The Park Ranger is appointed by and serves at the pleasure of the Village Council,
and reports to the Park Director and Village Administrator.

Compensation and Work Schedule: $20.00 an hour, not exceeding 20 hours a week or 1,000 hours a
year. This position may be expected to work weekends and holidays.

General Duties Include:

e Assists in daily operations of park grounds and facilities.

e Asavisible presence, interacts with park usersto answer questions and encourage adherence to
park rules.

e Assists with the park volunteer program, coordinating volunteer tasks in and tracks volunteer
hours.

e Manages park facility reservations by setting up for, overseeing, and cleaning up after pavilion,
community room, and park rentals.

e |soncall to deal with issues arising for the park, including security and gate operation.
e Performs small maintenance/groundwork jobs as required.
e Performs related tasks as required.

Skills and Physical Requirements:

e Ability to lift at least 50 pounds, walk throughout the park, and stand for periods of time.

e Will be subjecttoinside and outside environments, including extremes in temperature. Several
hours a day will be spent outside.

e Have or be willing to obtain First Aid/CPR training.

e High School graduate or equivalent.

e Have avalid driver’s license.

e Must be a U.S. citizen or be able to provide documentation of employment eligibility.

e Represent the Park and the Village of Flat Rock in a positive and professional manner.

Applicants: This employee must be self-motivated and be able to work independently. This is a part-
time position and job hours will vary. Must be able to work evening, weekend and holiday hours as
required. Applicant must be able to pass a drug test and background che ck. Preferred candidate would
have previous experience in public park systems. Send resume and cover letter to:
mdages@villageofflatrock.org




